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Worksheet
Understanding the principles and practices of assessment
Unless otherwise arranged with your tutor/assessor, you will complete this Worksheet rather than undertaking a Professional Discussion




To assist you with completing this worksheet, please ensure you are familiar with the following terms:


Explain: Clarify by giving a detailed account as to how and why something occurs, or what is meant by the use of this term in a particular context. Your answer should be clear so that procedures or sequences of events can be understood, defining key terms where appropriate 


Define: Give, in precise terms, the meaning of something highlighting any different interpretations that may exist.


Outline: Cover the main points placing emphasis on the “big picture” rather than minute detail.


Summarise: Give a condensed version drawing out the main facts and omit superfluous information. Brief or general examples can be given.


Identify: Give key points only. This is one of the few instances where a bulleted list could be acceptable


Where none of these terms are used please give an answer which clearly evidences your knowledge and, where applicable, how you would apply this in context.


Please be aware of the marks awarded for each question. For example, if three marks are available, your answer needs to be constructed in such a way that it has the potential to achieve three marks (i.e. one single item of information is unlikely to result in three marks).
Remember that the focus for this worksheet is assessment practice (and not teaching practice)
Please save your work regularly as you go along. If you prefer to print out this worksheet and handwrite, please KEEP A COPY for your files. 



1. Explain the functions of assessment in learning and development





2 marks
2. Define the following four key concepts and principles of assessment
Validity

Authenticity


Reliability


Sufficiency


4 marks (a minimum of 4 marks required)
3. Explain three responsibilities of an assessor
1


2

3

3 marks
4. Outline three regulatory requirements that are relevant to assessment

1


2


3

3 marks
5. Complete the following table comparing the strengths and limitations of the following assessment methods with reference to the needs of individual learners
	Assessment Method
	Strength
	Limitation

	Observation
	



	

	Professional Discussion
	



	

	Examination of Product
	



	

	Case Study
	



	

	Witness Testimony
	




	

	Personal Statement
	




	


12 marks (a minimum of 10 marks required)
6. Briefly summarise four key factors to consider when planning an assessment
1
2
3
4

4 marks
7. Outline three advantages of using a holistic approach to assessment

1

2

3

3 marks
8. Explain how to plan a holistic assessment




3 marks
9. Taking in to account your own area of expertise outline two risks that an assessor needs to consider when planning an assessment



2 marks
10. Considering the risks identified in Question 9, identify how an assessor could reduce these through the planning process?



2 marks
11. Why is it important to involve the learners in the assessment process?





1 mark
12. Why is it important to involve others in the assessment process? Give two examples of who you could include





3 marks

13. List two types of information that should be available to learners and others involved in the assessment process?




2 marks
14. Explain how self-evaluation and peer evaluation can be used effectively to promote learner involvement and personal responsibility in the assessment process




2 marks
15. Give two examples of how assessment arrangements could be adapted to meet the needs of individual learners




2 marks
16. How would you judge evidence to ensure it was sufficient, authentic and current?
Sufficient


Authentic


Current



3 marks  (a minimum of 3 marks required)
17. How would you ensure that assessment decisions are made against specified criteria, valid, reliable and fair?
Made against specified criteria:


Valid:


Reliable:



Fair:




4 marks (a minimum of 4 marks required)
18. Explain the importance of quality assurance in the assessment process



2 marks
19. Outline the quality assurance procedures that are in place in your own area of practice



3 marks
20. Outline the procedure if there are disputes concerning the assessment process



3 marks
21. Why is it importance to follow procedures for the management of information relating to assessment?



1 mark
22. Explain how feedback and questioning contribute to the assessment process?


4 marks
23. Explain how you would address the following legal requirements regarding information collected during the assessment process (use knowledge of your workplace policies and procedures in your answer) 
Confidentiality

Health and Safety

Welfare of the learner


3 marks (a minimum of 3 marks required)

24. Give two examples of how technology contribute to the assessment process



2 marks
25. What are the requirements for equality and diversity, and where appropriate, bilingualism, during the assessment process and give an example of how these could be met?





2 marks
26. Why is continual professional development (CPD) and reflective practice important for an assessor?





2 marks
RESULT	/77
66 marks are required for a pass.

A minimum of 1 mark must be achieved for each question unless otherwise stated below:
· a minimum of 4 marks must be achieved for question 2
· a minimum of 10 marks must be achieved for question 5
· a minimum of 3 marks must be achieved for question 16
· a minimum of 4 marks must be achieved for question 17
· a minimum of 3 marks must be achieved for question 23
PASS / REFER
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